
 

ARC NWC Public Adviser Payment Process (from 20 March 2020) 

 

 

 

 

 

 

On the day Engager completes 
ARCNWC FEES form

Engager email FEES form to Research 
Manager

Research Manager signs and sends FEES 
form to Theme Lead

Theme Lead sign and email completed 
FEES form to Ruth Ball/Anne Liu 

arcnwc@liverpool.ac.uk

Ruth Ball/Anne Liu arrange for PAYMENTS 
form to be authorised by Mark Gabby/Jane 

Cloke/Lucy Frith

Anne Liu/Ruth Ball complete process to 
forward to UoL for payment

On the day Engager a part completes 
UoL PAYMENT F2 form (agreed 

fee, date, title of meeting)

Engager gives part completed PAYMENT 
form to Public Adviser

Public Adviser completes PAYMENT Form 
including expenses

Public Adviser sends completed PAYMENT 
form to Ruth Ball/Anne Liu 

(post/hand/email arcnwc@liverpool.ac.uk

Anne Liu/Ruth Ball check FEES form for 
authorisation

FEE AGREED IN ADVANCE 

 

ADVISOR ATTENDS ACTIVITY 


